TECH TIP

Printing with Account Codes on a Sharp Multi Function Printer / MAC

Printer: ‘ Advanced Help @
Copies: 1 ) Print in grayscale (black and white)
Pages to Print Comments & Forms .
o Bocument and Markups B Open any document on your computer (PDF files
e Summarize Commantz in Adobe Acrobat work well)
»  More Options Scale: 100%
85x11 Inches Select File + Print
Page Sizing & Handling (1)
Size Poster Multiple Booklet

Select the desired Printer at the top of the print

on dialog box

Actual size
Shrink oversized pages
Custom Scale: £

Select Printer at the bottom of the print dialog
box

Choose paper source by PDF page size

Print on both sides of paper

Orientation:
° Autg portrait/landscape

Portrait

Landscape

Page1of 2

Page Setup... Cancel [ Print ]

Print

Printer: MX-3570N (6506605500)

Presets:  PIN CODE Use the dropdown menu to select Job Handling

= Two-Slded Select the Authentication tab
Pages: © All
From: 1 to: 1 Select User Number and enter your PIN code
= Note: This is the same number you use on the
TR Authentication ) front panel of the printer
User Authentication Job ID
poalan = User Name:
Copy Link
Password: Job Name:

2017 HMC Angus Picada
°User Number

2, | poF |l | Hide Details cancel | (RN
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Print

Default Settings
Printer  Last Used Settings ’

PIN CODE

Save Current Settings as Preset...
how Presets...

Pages:—wgrrw
From: |1 to: 1
Job Handling E
(RGN Authentication |
User Authentication Job ID
Login Name: User Name:
Copy Link
Password: Job Name:

2017 HMC Angus Picada
°User Number

Cancel

Hide Details

ror |

PIN CODE

Preset Name:

Preset Available

All printers
Cancel @
Job Handling <
Retention  Authentication
User Authentication Job ID
Login Name: User Name:
Copy Link
Password: Job Name:

2017 HMC Angus Picada
© User Number

PDF ~ Hide Details

Cancel

TECH TIP

Select Save Current Settings as Preset in the
Presets menu

Name your Preset and select OK
You are now ready to print the document

The preset will save the code for future jobs
eliminating the need to enter it every time a job is
printed.



